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HOQI PONG THI SO GIAO DUC VA PAO TAO NINH BINH

QUY TRINH CO BAN CHO CAN BQ COI THI, CAN BO GIAM SAT
TRONG KY THI TOT NGHIEP THPT NAM 2020

I. QUY PINH CHUNG

1. C6 mit tai Piém thi dung thoi gian, dia diém theo quy dinh.

2. Nghiém tc chip hanh Quy ché thi; cac quy dinh, lich trinh cia B6 GD&DT, S&
GD&DT Ninh Binh, ctia Hoi dong thi S GD&DPT Ninh Binh.

3. Trang phuc gon gang, lich su, dung quy dinh dbi vé6i can bo, cong chirc, vién
chuec.

4. Cac phuong tién thu, phat thong tin (néu c6) phai duoc luwu giit tai phong hop cua
Diém thi theo quy dinh.

5. Nhitng kién nghi, vuéng mic can béo céo ngay voi Truong Diém thi dé duoc
giai dap.

6. Trong qué trinh coi thi khong dugc lam viéc riéng, khong hut thude, khong sir
dung cac loai do udng c6 con. Can b coi thi thir nhat ngdi ¢ ban phia dau phong thi, Can
b coi thi thir hai ngdi & gitta phia cudi phong thi. Can b coi thi (CBCT) han ché viéc di
lai trong phong thi, dimg gan thi sinh. Dbi véi Can bo giam sat, pham vi giam sét theo
phuong an ciia Truéng Diém thi.

7. CBCT chi ghi 1én bang tén bai thi, dién bién thoi gian ciia bai thi (néu c6).

8. CBCT c6 trach nhiém bao vé dé thi trong gio thi, khong dé lot dé thi ra ngoai
phong thi. Sau khi tinh gio 1am bai 15 phut (d6i véi bai thi doc 1ap va d6i véi mdi mon
thanh phan trong bai thi t6 hop), CBCT ndp cac dé thi thira di dugc niém phong cho ngudi
dugc Truong Diém thi phan cong.

9. CBCT chi duoc tra 101 cong khai cac cau hoi cua thi sinh trong pham vi quy dinh.

10. Trong qua trinh thuyc hién nhiém vy, néu co su cb bat thuong xay ra, nhét 1a
nhimng 18i do CBCT gay ra, CBCT phai binh tinh, tuyét d6i khong dé dnh hwéng dén
thoi gian 1am bai cia thi sinh. Khi phat hién su cd, CBCT phai thong qua can bd giam
sat dé bao ngay cho Truong Diém thi biét dé tim cach xur 1y phu hop.

11. Tham du ddy du cac cude hop theo quy dinh cua Trudng Piém thi.

I1. QUY TRINH

1. Pdi véi CBCT

1.1. CBCT thi hai:

Buwdc 1. Nhan Tui phu dung bai thi; tii dung hd so ciia phong thi, kiém tra ho so
trong tai gom:

+ Danh sach thi sinh trong phong thi theo bai thi;

+ Danh sach anh cua thi sinh trong phong thi;



+ Phiéu thu bai thi: 02 ban/bai thi;

+ Céc loai bién ban: Bién ban cit Tui dung dé thi; Bién ban cat tai dyng Phiéu tra
161 tric nghiém (Phiéu TLTN); bién ban vi pham quy ché thi cta thi sinh; bién ban vi pham
quy ché thi ctia ngudi 1am thi; bién ban su viée bit thudng; bién ban thi sinh quén, mat thé
dy thi,...

+ Lich thi;

+ Gidy thi/tai dung Phiéu TLTN (sau ddy goi tat 1a gidy thi), gidy nhap (dam bao du
dé phat cho thi sinh);

+ 01 chiéc kéo (danh cho CBCT cit tai dyng dé thi, cit tai dung Phiéu TLTN);

+ 01 vién phan dé danh sd bao danh va 02 chiéc bat dung dé ky;

+ Nhén niém phong; keo dan niém phong.

Bwéc 2. Khan truong dén phong thi, cho thi sinh tap trung thanh 02 hang doc tai
hanh lang phong thi, ghi s6 bao danh cua thi sinh trén mit ban dang chd ngdi, dang
phuong an danh sb bao danh trong phong thi cho timg budi thi di duge bdc tham.

Truéc khi thi sinh vao phong thi, nhic nhé thi sinh khong duoc mang vao phong thi
vat dung trai quy dinh.

Buée 3. Khi ¢6 hiéu 1énh, t6 chirc cho thi sinh vao phong thi va tién hanh cac cong
viéc nhu:

+ Kiém tra k§ Thé duy thi, d6i chiéu gita anh chyp trén ca Thé du thi va Danh sach
anh véi thi sinh dé ddi chiéu, nhan dién thi sinh.

+ Kiém tra cac vat dung thi sinh dugc mang vao phong thi theo quy dinh cta Quy
ché thi.

+ Hudng dan thi sinh ngdi ding vi tri d dugc danh sb bao danh.

Buwée 4. On dinh trat tu, kiém tra vi tri chd ngdi cta thi sinh dam bao dung quy
dinh.

Buwéc 5. Gio cao tii dyng Phiéu TLTN cho toan thé thi sinh trong phong thi thay rd
c4 mit trudc va mat sau cOn nguyén ven niém phong, sau dé yéu cau 02 thi sinh truc tiép
kiém tra tinh trang niém phong, thong tin trén tai dyng Phiéu TLTN, phat biéu trudc
phong thi vé tinh trang niém phong va Ky ghi rd ho va tén vao bién ban (néu thi bang hinh
thirc tréc nghiém).

Hoan thién cac thu tuc hanh chinh (ky, ghi rd ho va tén) trén gidy thi, gidy nhap du
dé phat cho thi sinh (khong ky thira) dam bao ding vi tri quy dinh trén gidy thi va gidy
nhap.

Buwéc 6. Phat gidy thi, gidy nhap cho thi sinh (chi phat di cho mdi thi sinh 01 to
gidy thi va 01 t& gidy nhap, khong phat thira). Huéng dan, kiém tra thi sinh hoan thién cac
thong tin trén gidy thi, Phiéu TLTN, gidy nhap, gip gidy thi ding quy cach. Nhic nhé thi
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sinh nhiing diéu can thiét vé ky luat phong thi, bao vé dé thi, giéy thi, Phiéu TLTN, dong
vién thi sinh binh tinh, tu tin lam bai thi.

Buwée 7. Hoan thién thu tuc hanh chinh (ky, ghi r6 ho va tén néu cé trén dé thi).
Giam sat viéc phat dé thi tric nghiém ciia CBCT thir nhit dam bao dung quy dinh va theo
cach phat dé thi tric nghiém da bdc tham.

Buwée 8. Cham nhét 15 phut sau khi ¢6 hiéu 1énh tinh gio 1am bai, cing CBCT tht
nhat ndp cac dé thi thira (néu c6) da niém phong cho ngudi dugc Trudng Piém thi phan
cbng va ky bién ban giao nhan.

Buwée 9. D6i voi bai thi tric nghiém, trude gio thu bai thi 5 phit, phdi hop véi
CBCT tht nhit yéu ciu thi sinh kiém tra lai ma dé thi, s6 bao danh va dam bao di ghi va
t6 dung trén Phiéu TLTN.

Buwéc 10. Khi co hiéu 1énh hét gio lam bai, phdi hop cling CBCT thir nhat thu bai
thi dting Quy ché thi, quy dinh cua S GD&DT.

M@t s6 chii y déi voi CBCT thir hai

- Kiém soat k¥ thi sinh vao phong thi, vat dung thi sinh duoc phép mang vao phong
thi. Nhitng truong hop nghi ngd ¢6 bicu hién thi ho nhu: Anh chup va thi sinh khac nhau;
Thé du thi cta thi sinh bi nhoe, cii,..., tam thoi cho thi sinh vao phong thi va thong bao voi
Cén bo giam sét dé bao cao Trudng Piém thi c6 bién phap xir 1y.

- Ky, ghi 16 ho va tén CBCT ding vi tri quy dinh trén Phiéu TLTN, tai phan phach
clia to gidy thi; khdng ky thira gidy thi, gidy nhap.

- Kiém soat va phat du gidy thi, gidy nhap cho thi sinh. Khi thi sinh yéu cau phat
thém gidy thi, gidy nhap can xac dinh 5 1y do cua thi sinh moi phat thém gidy thi, gidy
nhap cho thi sinh. Khi phat bo sung gidy thi, gidy nhap phai thuc hién diung quy trinh da
quy dinh tai Quy ché thi.

- Doi véi thi sinh chi dw thi 01 hodc 02 mén thanh phan thir nhdt, hodc thir hai cia
bai thi 16 hop (KHTN, KHXH): Sau khi hét gio lam bdi ciia thi sinh (tinh theo mén thi
thanh phan ma thi sinh tham du), hai CBCT thu Phiéu TLTN (bai lam ciia thi sinh), thu lai
dé thi, gidy nhdp va yéu cau thi sinh roi khéi phong thi, tudn thi theo huéng dan cia cdn
bé gidm sat vé phong cho. Ngay sau d6, hai CBCT phdi kiém dém di Phiéu TLTN da thu,
cho vao tui phu va cung niém phong tui, ky tén trén nhan niém phong. Tui phu chwa bai thi
dd niém phong dwoc CBCT thir nhdt bdo qudn tai phong thi va chi dwoc hai CBCT ciing
mé tai phong lam viéc cia Diém thi, kiém dém va gép chung véi cdc bai thi khdc ciia
phong thi dé nép bai thi cho Thu ky Diém thi.

1.2. CBCT thir nhAt:

Buwéc 1. Khan truong dén phong thi ciing véi CBCT thir hai. Khi cé hiéu 1énh, goi tén
thi sinh vao phong thi theo dung Danh séch thi sinh trong phong thi, cing CBCT thi hai t6
chtre cho thi sinh vao phong thi ¢am bao ding Quy ché thi, quy dinh cta Truéng Diém thi.
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Buwéc 2. Khi c6 hiéu 1énh, CBCT thir nhat di nhan dé thi. Nhan tii dung dé thi dung
v6i bai thi theo lich thi, kiém tra ddm bao con nguyén ven niém phong tir Truéng Diém
thi; bdc tham cach phat dé thi tric nghiém. Tré vé phong thi theo quy dinh cua Trudng
diém thi.

Buée 3. Khi c6 hiéu 1énh, CBCT gio cao TUi dung dé thi cho toan thé thi sinh trong
phong thi thiy rd ca mit trude va mit sau, sau d6 yéu cau 02 thi sinh 18n tryc tiép kiém tra
céc thong tin trén thi, tinh trang niém phong, phat bicu truéc phong thi vé tinh trang niém
phong, su phu hop moén thi véi lich thi va Ky ghi r6 ho va tén vao bién ban.

Buéc 4. Ciat tai dyng dé thi, khong x4o tron thir tw dé thi trong tdi va kiém tra sb
lwong dé thi. Néu thira, thiéu hodc 13n dé thi khac can bao ngay cho Truéng Diém thi dé xu
ly. Phat dé thi cho thi sinh. Néu thi bang hinh thirc tric nghiém dam bao phat dé thi ding
quy dinh va theo cach d bdc tham.

Cach 1. Phat theo thi tu 1an luot tir trai sang phai, tu trén xuéng dudi theo so dd 1:

Phia dAu phong thi

Phia cudi phong thi

So dé 1

Cach 2. Phat theo thi tu 1an luot tir phai sang trai, tir trén xuéng dudi theo so do 2:

Phia d4u phong thi

Phia cudi phong thi
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Buwéc 5. Ngay sau khi phat dé thi cho thi sinh, CBCT yéu cau thi sinh kiém tra ma dé
thi, tinh trang dé thi, néu thdy dé thi bi thiéu trang hodc rach, nhoe, mo, phai lap tic bdo
cho CBCT dé kip thoi xur 1y, dé dé thi duéi Phiéu TLTN. Nhéic nhé thi sinh néu khong
phat hién hoic dé qua sau khi phat d& 10 phuat (tinh tir gior phat dé thi) d6i voi bai thi Toan,
Ngoai ngit, 05 phut (tinh tir gior phat dé thi) d6i voi bai thi Ngit vin va cic mén thi thanh
phan cta bai thi t6 hgp mai bao céo thi thi sinh phai ty chiu trach nhiém.

Khi thi sinh cudi cting di nhan dugc dé thi thi cho phép thi sinh 14t dé thi 1én va ghi,
t6 ma dé thi vao Phiéu TLTN, ghi ma dé thi vao hai Phiéu thu bai thi.

Tat ca nhitng trudong hop phat sinh vé dé thi, CBCT phai bao céo cho Truéng Piém
thi (qua can bo giam sat thi) dé bao cdo Truéng Ban Coi thi ngay sau khi phat hién.

Buwée 6. Khi thi sinh bit dau lam bai, CBCT th& nhit dén timg thi sinh hoan thién
céc thi tuc hanh chinh (ky, ghi rd ho va tén) trén gidy thi (ddng vi tri danh cho CBCT),
gidy nhap cua thi sinh, dé thi (néu c6), ddi chiéu anh chup trén ca Thé du thi, Danh sach
anh v&i thi sinh dé nhan dién thi sinh.

Doi véi bai thi trac nghiém, kiém tra viéc ghi va to ma dé thi vao Phiéu TLTN cua
thi sinh (so sanh ma dé thi da ghi, t6 trén Phiéu TLTN va ghi trén Phiéu thu bai thi véi ma
dé thi ghi trén to dé thi cta thi sinh).

Bude 7. Sau khi tinh gio 1am bai 15 phat, cing CBCT thir hai ndp cac dé thi thira
(néu c6) da niém phong cho nguoi dugc Trudong Piém thi phan cong va ky vao bién ban
giao nhan.

Buée 8. Khi c6 hiéu 1énh, nhac thi sinh khi thoi gian 1am bai con 15 phut.

Buéc 9. Trude gio thu bai thi 5 phit, CBCT yéu cau thi sinh kiém tra lai ma dé thi,
s6 bao danh va dam bao da ghi va to ding trén Phiéu TLTN.

Buwée 10. Khi c6 hiéu 1énh hét gio lam bai, thyc hién thu bai thi, bao quan Tai phu
theo Quy ché thi, quy dinh cua S6 GD&DT.

M@t s6 ch( Y déi véi CBCT thir nhit

+ Tuyét d6i khong cho thi sinh ky vao Phiéu thu bai trude khi thu bai thi.

+ Chi dugc cat tai dung dé thi va phat dé thi cho thi sinh ding hiéu 1énh.

+ Phat dé thi cho thi sinh dam bao dung quy dinh, d6i véi bai thi tric nghiém phai
phat dé thi dung theo cach da bdc tham.

+ P4i voi bai thi tric nghiém, mdi thi sinh trong cling phong thi ¢c6 mot ma dé thi
riéng; cac mon thi thanh phin trong mdi bai thi KHTN, KHXH c6 cing mdt mi dé
thi. Khi phat dé thi, CBCT yéu cau thi sinh kiém tra ma dé thi ¢am bao chinh xéac sau d6
dé dé thi dudi Phiéu TLTN va khong dugc xem ndi dung dé thi.

+ Dé thi twong tmg véi vi tri tréng do thi sinh vang thi hodc khong thi bai thi/mén thi
thanh phan s& khong phat va duoc coi 1a dé thira, phai ndp lai theo quy dinh.
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+ Néu c6 dé thi bi thiéu trang hodc rach, nhoe, md, phai 1ap tirc bao ngay cho Can bo
giam sat.

+ Ddi v6i bai thi td hop (KHTN, KHXH): Thi sinh lam bai thi trén cing mot Phiéu
TLTN. Dé thi cdc mén thi thanh phan cua bai thi t hop dugc phat 1an luot theo timg mén
thi thanh phan theo lich thi dé thi sinh 1am bai trong thoi gian quy dinh; ngay khi hét gio
lam bai ciia mon thi thanh phan nao thi khan truong thu dé thi va gidy nhap cua thi sinh thi
mon thi d6, ddng thoi phat dé thi cia mon thi thanh phan ké tiép theo dtng lich thi da quy
dinh. Khong thu lai dé thi, gidy nhap cia thi sinh thi mon thi thanh phan cubi cling cua bai
thi t6 hop.

+ Khéng thu Phiéu TLTN trudc khi hét gio lam bai. Khi thu Phiéu TLTN phai kiém
tra viéc ghi va t6 md dé thi vao Phiéu TLTN cua thi sinh (md d& thi da ghi, t6 trén Phiéu
TLTN va ghi trén Phiéu thu bai thi phai giong voi ma dé thi ghi trén to dé thi cua thi sinh).

+ Khi phét bo sung gidy thi, gidy nhap phai thuc hién ding quy trinh di quy dinh tai
Quy ché thi. Chu ¥ viéc ky, ghi rd ho va tén cta ca 02 CBCT trén gidy thi, Phiéu TLTN,
gidy nhap trudc khi phat cho thi sinh.

+ P6i v6i bai thi tu luan, chi cho thi sinh ra khoi phong thi sém nhét sau 2 phan 3
thoi gian 1am bai, sau khi thi sinh da nop bai 1am, dé thi va gidy nhap. Dbi v6i bai thi/mon
thi tric nghiém, thi sinh khéng duoc ra khoi phong thi trong subt thoi gian 1am bai. Néu
bat budc phai cho thi sinh ra ngoai phong thi, CBCT phai bao ngay cho Céan bd giam sat
phong thi dé giam sat viéc ra ngoai cua thi sinh.

+ Truong hop thi sinh vi pham quy ché thi, cing CBCT thir hai phai 1ap bién ban
dung mau, ddm bao cic thong tin chinh x4c, rd rang, mo ta chinh xac 16i vi pham, bao
quan tang vat (néu c6), yéu cau thi sinh ky vao bién ban. Riéng dbi véi thi sinh bi dé nghi
ky luat dinh chi thi, yéu cau thi sinh ndp bai thi kém theo dé thi, gidy nhap, ky tén vao
phiéu thu bai, sau d6 ban giao thi sinh cho Can bo giam sét.

+ Trong khoang thoi gian nghi cho lam tha tuc thi giita 2 mon thi thanh phan cua bai
thi t6 hop, thi sinh di thi mon thanh phan trudc d6 néu c6 nhu cau dic biét va hop 1y thi
xem xét cho phép ra ngoai phong thi; thi sinh phai ndp Phiéu TLTN, chiu sy quan 1y va
phai tuan thit huéng dan ciia can bd gidm sat khi & ngoai phong thi. Phdi hop chit ché
cling can bd giam sat dé cho thi sinh c¢6 nhu cau lan hrot ra ngoai phong thi, tuyét ddi
khong lam anh hudng dén trat tu phong thi va khu vuc thi.

- Déi véi thi sinh chi dy thi 01 hodc 02 mén thanh phan thir nhdt, thir hai ciia bai
thi t6 hop (KHTN, KHXH): Sau khi hét gio lam bai ciia thi sinh (tinh theo mon thi thanh
phan ma thi sinh tham dy), hai CBCT thu Phiéu TLTN (bai lam ciia thi sinh), thu lai dé thi,
gidy nhdp va yéu cau thi sinh roi khéi phong thi, tudn thii theo hwéng dan ciia cdn bo gidm
sdt vé phong cho. Ngay sau d6, hai CBCT phdi kiém dém di Phiéu TLTN da thu, cho vao

tui phu va cung niém phong tui, ky tén trén nhan niém phong. Tui phu chira bai thi da niém
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phong dwoc CBCT thir nhat bdao quan tai phong thi va chi dwoc hai CBCT cing mé tai
phong lam viéc ciia Diém thi, kiém dém va gdp chung véi cdc bai thi khdc ciia phong thi dé
nép bai thi cho thuw ky Diém thi.

2. Thu bai thi

- Thu bai thi 1an lugt d6i véi ting thi sinh.

- Khi ¢6 hiéu 1énh hét gio 1am bai, cic CBCT khan truong thyc hién:

+ CBCT thir nhat: Yéu ciu thi sinh ngimg lam bai, dat but xudng ban, ngdi tai chd,
giit trat ty. Goi tén kém theo s bao danh cua timg thi sinh theo thir tu tir nho dén 16n. Thu
bai thi (ké cd bai thi cia thi sinh dd bi ldp bién ban), kiém tra théng tin can thiét trén bai
thi (ho va tén, s6 bdo danh, ma dé thi cua thi sinh,...; ho va tén, chir ky cia cac CBCT),
kiém dém sb to, hudng dan thi sinh tu ghi dang sb to (doi véi bai thi tw ludn) va Ky vao
c4c phiéu thu bai. Thu xong bai thi ctia mdi thi sinh, CBCT th{r nhat yéu ciu thi sinh vé
dung chd ngdi, giir trat ty.

+ CBCT thtr hai: Duy tri trat tu, ky luat phong thi, giam sat viéc ndp bai thi, ky nop
cua thi sinh.

Luuy:.

- Khong thu Phiéu TLTN trudc khi hét gio lam bai.

- Khéng thu lai dé thi va gidy nhap cua cac mdn thi Toan, Ngit vin, Ngoai ngit,
Sinh hoc, Gido duc cong dan.

- Thyc hién thu bai thi ding Quy ché thi, tranh 1am that lac, nhdm 1an bai thi, to
gidy thi, nghiém cam viéc thu bai thi 6 at, khong theo thu tu.

- Truong hop thi sinh duoc phép ra khoi phong thi khi chua két thuc gio thi thi ca 2
CBCT phai thu ca bai thi, gidy nhap, dé thi, cho thi sinh ky day da vao cac phiéu thu bai
thi. Sau khi kiém soat k¥ va hoan thanh cac thu tuc, yéu cau cta Quy ché thi méi cho thi
sinh ra khoi phong thi.

- Sau khi thu bai thi xong, ca hai CBCT kiém tra sd bai, sd to, chit ky cua thi sinh,
ho va tén, chit ky cia CBCT dam bao ding, di trén tat ca bai thi, phiéu thu bai, hd so
phong thi, sau d6 mai cho thi sinh ro1 khoi phong thi.

- Viéc xép cac bai thi duogc thuc hién theo quy dinh:

+ Xép bai thi tu luan ctia phong thi theo sb bao danh tir nho dén 16n (xép riéng tirng
bai thi). Bai thi c6 sd bao danh nho nhat phai dé & vi tri trén cing cia tap bai thi. Ddi voi
bai thi c6 nhiéu td, cac to gidy thi dugc 10ng vao nhau tir t& c6 thir ty ddu tién dén to cubi
cung.

+ Xép Phiéu TLTN cua phong thi theo s6 bao danh tir nho dén 16n. Phiéu TLTN c6
s6 bao danh nho nhét dugc xép & vi tri trén cliing ctia tap phiéu.

- Pua tap bai thi da xép vao tii dung bai thi cting véi 01 phiéu thu bai.



3. Can b giam sat:

- Béc tham phéan cong gidm sat phong thi. Giam sat viéc thuc hién chirc trach,
nhiém vu ctia CBCT, cac thanh vién khac lam viée tai diém thi va viéc lam bai cua thi sinh
tai khu vuc duoc Trudng Diém thi phan cong.

- Néu c6 thong bao cia CBCT vé tinh trang dé thi, phat sinh khac vé dé thi, phiéu
tra 101 tric nghiém, Can b gidm sét phai khan truong bao cdo ngay cho Trudong Diém thi
dé co bién phap xir 1y.

- Néu thi sinh c6 yéu cau chinh dang phai ra khoi phong thi/phong cho (6m dau,
viéc bat thuong,...), Can bd gidm sat c6 trach nhiém dua thi sinh dén noi quy dinh, giam
sat va dua thi sinh trd vé phong thi/phong chd. Trudng hop thi sinh bi dm dau dot xuét
phai ndm tai phong y té thi Can bd giam sét ban giao thi sinh cho nhan vién y té sau dé trd
lai vi tri da dugc phan cong.

- Kip thoi nhic nhé CBCT, trat tu vién, cong an, nhan vién y té va 1ap bién ban néu
céc doi tugng trén vi pham quy ché thi.

- Kién nghi voi Trudng Diém thi dinh chi viéc thuc hién nhiém vu hoic thay doi
CBCT, trat ty vién, cong an, nhan vién y té néu c6 vi pham.

- Yéu cau CBCT lap bién ban thi sinh vi pham quy ché thi (néu c6).

- Phéi hop véi cac doan thanh tra thi trong viéc kiém tra, xir Iy vi pham.

- Lién hé v6i Lanh dao diém thi dé b sung gidy thi, Phiéu TLTN, gidy nhap cho
cac phong thi dugc phan cong gidm sat.

4. Giao nhén bai thi, hd so thi; phiéu TLTN thira, héng, thay thé: Hai CBCT
cling ndp bai thi, ho so phong thi cho thu ky Piém thi, gdm cac budc:

Buwdc 1. Sau khi thu bai thi, dé thi, gidy nhap (néu c6), hd so phong thi, cac CBCT
khan truong vé phong hop cua Diém thi.

Buwdc 2. Mo niém phong tai phu (néu c6), kiém dém va gop chung véi cac bai thi
khac ctia phong thi. Khi ban giao bai thi, CBCT phai cing Thu ky (do Truong Diém thi
phan cong) kiém dém bai thi, phiéu thu bai, niém phong tai dyng bai thi (trén nhan niém
phong phai ¢6 du chit ky cua 2 CBCT). 02 CBCT cung chimg kién viéc dong dau niém
phong tli dung bai thi ciia Thu ky diém thi.

Budc 3. Giao ndp cac loai hd so (cac bién ban da 1ap, 01 phiéu thu bai thi con lai),
vat dung, gidy thi, gidy nhap chua st dung, tang vat (néu c6); phiéu TLTN thira thu lai,
hong thu lai, phiéu TLTN thay thé,... ciia phong thi cho thu ky diém thi; giao ndp ti dung
dé thi va gidy nhap ctia cac mon thi phai thu lai dé thi va gidy nhéap theo quy dinh.

Buwéc 4. Ky nhan viéc giao ndp bai thi, ho so thi; dé thi, gidy nhap vao bién ban thu
bai thi, ho so thi va cac gidy to khac co lién quan; ky Bién ban vé tinh trang sir dung Phiéu
TLTN, trong bién ban phai co ghi rd cac thong tin: Tong sd phiéu; sé phiéu da sir dung; sb
phiéu thira thu lai; sb phiéu hong thu lai, sb Phiéu’ thay thé./. o ‘

SO GIAO DUC VA PAO TAO NINH BINH



